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Get involved in 2006! 
 

We appreciate all our  members, but the contributions of some really make a positive 
difference! Your help is needed to make St. Louis Writers Guild a success in 2006. There are 
many ways you can help, ranging from one-time or occasional Òas neededÓ services to handling a 
significant project or serving as an officer or committee chair. Please take a look at the 
opportunities listed in this document and let us know which ones interest you.  
 
SECTION 1:  MEMBER INFORMATION *  
Please Print Clearly. 
 

Your  Name: _________________________________________________________ 
 

Your Telephone Number (with Area Code):  _______________________________ 
 

Best Time(s) to Call:      ___________________________________________ 
 

Your Email Address:     ___________________________________________ 
 
 

INDICATE YOUR INTEREST(S) IN THIS SECTION: 
 

!  Yes, I will help! Just tell me where I am needed most.  
 

!  Yes, I will help in the specific area(s) IÕve indicated within this form. 
 

Thank you! Please complete the rest of this form carefully to indicate your specific area(s) of 
interest and mention any relevant background, skills, or talents on the lines provided for 
Comments at the end of this form.  
 

!  No, IÕm sorry; I cannot help in any way in 2006.  
 

Thank you for letting us know! You need not complete the rest of this form. Please do fill out 
the above information lines and hand the form in to our Membership Chairperson so that we 
will not contact you again in 2006 in this regard. (You can change your mind anytime—just 
contact our Membership Chair). 
 
!  No, this is a bad time for  me. Please contact me again later in 2006.  
  Best month to follow up with me is: ________________________.  
 
Thank you! Please fill out the contact information above and be sure to indicate what month in 
2006 would be best for us to follow up with you.  
 
Please note: The purpose of this form is to inform members of various ways in which they may be 
of service to the Guild and also to inform the GuildÕs board and committee chairs of membersÕ 
interests and willingness to be of service in different ways. There is no guarantee that a particular 
opportunity will be available at any given time. Openings will be filled by the Board members or 
Committee Chairs on a Òfirst come, first serveÓ basis, or with consideration for the interested 
personsÕ qualifications or duration of continuous membership in the Guild.  
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SECTION 2:  SERVICES FOR MEMBERSHIP COMMITTEE *  
 
! Guest Services Coordinator (s): Greet events attendees (at workshops, lectures, open 
mike nights, special events); facilitate sign-ins, handouts, attendance prize drawing, and nametags 
for non-member guests; follow up with guests; back up Member Services Coordinator who 
handles similar duties for members; helps Membership Committee as needed. 
 ___ IÕd like this job! ___ IÕd be willing to help out once or  as needed  only.  
 
! Member Services Coordinator(s): Greet events attendees (at workshops, lectures, open 
mike nights, special events); facilitate sign-ins, handouts, attendance prize drawing, and nametags 
for non-member guests; follow up with guests; back up Member Services Coordinator who 
handles similar duties for members; helps Membership Committee as needed. 
 ___ IÕd like this job! ___ IÕm willing to help out once or  as needed  only.  
 
! Nominations Sub-Committee Coordinator  or  Committee Member : Coordinate the 
annual nominations of members for the positions of Board Members of the Guild.  
 ___ Sub-Committee Coordinator . IÕd like this job! 
 ___  Sub-Committee Member. IÕd like    this job!  
 ___ IÕd be willing to help out once or  as needed only.  
  
! Annual Membership Campaign Sub-Committee 
 ___ Sub-Committee Coordinator . IÕd like this job! 
 ___  Sub-Committee Member. IÕd like this job!  
 ___ IÕd be willing to help out once or  as needed only.  
 
! Member-at-Large Community Representative: Support Guild Committees by offering 
assistance within specific geographic territory(ies), such as providing transportation (as needed) 
for members and/or speakers; distributing flyers and other Guild materials to libraries, colleges 
and universities, writersÕ organizations, posting flyers at cafŽs and on community bulletin boards, 
at community centers, etc.; assisting with annual membership campaign follow-up calls.  
 ___ IÕd like this job! Please list ter r itory(ies) on line(s) below. 
 ___ IÕd be willing to help out once or  as needed only.  
  
 Please indicate preference(s) for  area(s):  
   South County  _______________________________ 
   Fenton   _______________________________ 
   St. Louis City  _______________________________ 
   West County  _______________________________ 
   Chester field  _______________________________ 
   North County  _______________________________ 
   St. Char les/St. PeterÕs _______________________________ 
   Jefferson County _______________________________ 
   Metro East/I llinois _______________________________ 

 
SECTION 3:  SERVICES FOR PROGRAMS COMMITTEE *  
 
! Sponsorship Coordinator  Ð Solicit local sponsors to donate cash or items, such as 
funding of meeting expenses (facility rental, copies, printing, attendance prizes, etc.), obtain 
sponsors for exhibit tables that require rental fees at a book signing, etc. Note: Sponsors can be 
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offered advertising on our website, in our newsletters, events presentations, distribution of their 
promotional literature and/or coupons, tax deductible receipts, etc. Materials can be created to 
help our coordinators solicit sponsors. 
 
! End-of-Year/Holiday Par ty Planner : Plan GuildÕs annual party to include identification 
of venue, annual Recognitions ceremony for members, short story contest awards, other activities. 
 
! Annual Picnic Planner: Plan GuildÕs annual picnic to include identification of venue, 
annual poetry contest awards, other activities. 
 
! Contest Coordinator : Coordinate annual poetry and short story contests and other  
contests as needed, to include planning, publicity, identification of judge(s), awards ceremonies 
and certificates, etc. 
 
! Anthology Project Manager Work with the WSJC to publish an anthology of SLWG 
and WSJC membersÕ works. 
 
! L ibrar ies Coordinator - Develop strategy to focus efforts on publicizing Guild through 
local libraries. 
 
! Universities and Colleges Coordinator- Develop strategy to focus efforts on publicizing 
Guild universities and colleges. 
 
! Wr iting Par tners/Small Groups Coordinator- Coordinate small critique groups among 
members. 
 
! Online Reading Group Coordinator-(Free books!) Acquire or develop reading guides 
and, using our Discussion Board, lead an online reading group that and studies works of  classic 
literature and/or St. Louis authors. 
  
! Community Reading Group Coordinator - (Free books!) Acquire or develop reading 
guides and lead a reading group in a local library, community center, or other public venue that 
studies works of classic literature and/or St. Louis authors. Note: Visits by St. Louis authors may 
be included. 
 
! Wr ite and Publish Book Reviews (Free books!)- Assist local authors by reading their 
books and writing reviews for publication on our Discussion Board, on other book review 
websites, and in magazines and newspapers. 
 
! Wr ite Reading Guides for  Online and Community Book Clubs (Free books!): Read 
books and develop reading guides for book clubs (Guild-sponsored clubs and others). 
 
! Holiday Book Catalog Editor  (Publication Credit!): Develop detailed strategy and 
oversee development, funding, publication, and promotion of a community collaborative  book 
titled Muddy or Mighty? Editor will be credited in this publication. (May be a collaborative effort 
with another organization.) Ideal candidate has technical graphic  design, fundraising, and/or 
marketing skills. 
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! Host Open Mike Night: Take advance registrations via email, maintain registration list, 
create sign-in sheet, take sign-ins at events, plan and emcee events.  
 
! Submissions Coordinator : Assist members with preparing and submitting their work to 
prospective publishers; includes consulting with writers to ensure manuscripts are in good form, 
identifying target markets, submitting work, tracking submissions, keeping records. 
 
! Collaborative Book Editor  (Publication Credit!): Develop detailed strategy and 
oversee development, funding, publication, and promotion of a community collaborative book 
titled Muddy or Mighty? Editor may write the Forward of this historical publication. 
 
SECTION 4:  SERVICES FOR PUBLICITY COMMITTEE *  
 
! Regular  Events Photographer Must use digital camera and be able to submit electronic 
images in a timely manner to Publicity Chair and Webmaster. Take 4-6 photos at a Guild regular 
event for use in our print newsletter and on our website. (Note: One member may hold more than 
one photographerÕs position). 
 
! Special Events Photographer : Must use digital camera and be able to submit electronic 
images in a timely manner to Publicity Chair and Webmaster. Take 4-6 photos at a Guild special 
event for use in our print newsletter and on our website. (Note: One member may hold more than 
one photographerÕs position). 
 
! Author  Por trait and Events Photographer : Must use digital camera and be able to 
submit electronic images in a timely manner to Publicity Chair, Webmaster., author, and others). 
Take 2-3 portrait and events photographs of a member or speaker as directed for Spotlights and 
other Guild photography needs. (Note: One member may hold more than one photographerÕs 
position). 
 
! Community Electronic Publicist: Assist with media placements by electronically 
submitting events notices and press releases to designated community newspapers and websites.  
 
Please indicate any area preferences below: 
 No preferences    __________________________________ 
 St. Louis Community Media Rep   __________________________________ 
 St. Charles/St. PeterÕs   __________________________________ 
 Jefferson County   __________________________________ 
 Outstate Missouri Rep*    __________________________________ 
    *  preference given to member of Missouri Writers Guild 
 Kansas Rep    __________________________________ 
 Illinois Rep    __________________________________ 
 Indiana Rep    __________________________________ 
 
SECTION 5:  NEWSLETTER  SERVICES* 
 
! Newsletter  Editor : Oversee the redesign, editing, production, printing, and mailing of 
the GuildÕs quarterly print newsletter for members. 
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! Regular  Features Reporter : Author articles for the print newsletter recapping regular 
Guild events; interview authors and others as needed for feature articles.  
 
! Special Features Repor ter : Author articles for the print newsletter recapping special 
Guild events; interview authors and others as needed for feature articles.  
 
! Newsletter  Columnist (Members of Distinction Only): Write a column article for our 
print newsletter that provides helpful tips on writing or publishing to members. Columnists rotate 
per issue. Depending on space, more than one article may be featured per issue. 
 
SECTION 6:  SERVICES FOR WEBSITE *  
 
! Blogger: Post regular journal entries on the GuildÕs blog aimed at inspiring the public 
and our membership to take an interest in writing, or to increase their interest in regional literary 
arts and the St. Louis Writers Guild. Blogs can be serious or humorous; best if the blogger has a 
distinctive personality and a soapbox or quirky angle on the literary world. With the right 
blogger, this could be an outstanding opportunity. 
  
! Discussion Board Moderator : Oversee a Discussion Board category, post helpful 
topical information, and ensure that members who post to the category are responded to in a 
timely manner. Ideally, a DB Moderator will take a forum category where they possess some 
special interest or expertise, post something new to it on a frequent, routine basis, and respond 
promptly to posts by others. 
 
! Editor , Teen Wr iters Page: Develop fresh, helpful and entertaining content for the Teen 
Writers main website page on a monthly basis. This position can be filled by a teen or an adult 
with an interest in teens. Ideally, this individual will also moderate the Teens Discussion Board 
forum. (See above for description of that position). 
 
! Events Reporters: Author brief website articles (and/or clever photo captions if an 
Events Photographer would like this job) to recap recent Guild regular and special events. 
 
! Columnists (For  Members of Distinction Only): Write a column article for our website 
that is promoted on its Home page. Article would offer helpful tips on writing or publishing to the 
websiteÕs customers (members and the general public). Columnists rotate per month. Depending 
on space, more than one article may be featured per month. 
 
SECTION 7:  GENERAL ORGANIZATION *  
 
! Histor ian/Researcher : Assist with the research and documentation of the GuildÕs 
history. 
 
! Graphic Designer : Create publicity and programs materials as needed; create and post 
monthly SLWG and Speaker Spotlights, etc.. Designer must use Word, Publisher, or InDesign 
and be able to work with .pdf and image files. 
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SECTION 8:  *  COMMENTS 
COMMENTS: Please indicate the Section and Service for any comments. Describe your service 
interests, limitations, and requirements on lines below each category. Include any special skills or 
background that you may have. Attach a separate piece of paper, if needed.) 
 
SECTION: ____ Service:  ______________________ 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
SECTION: ____ Service:  ______________________ 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
SECTION: ____ Service:  ______________________ 
 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
SECTION: ____ Service:  ______________________ 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
SECTION: ____ Service:  ______________________ 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
SECTION: ____ Service:  ______________________ 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
SECTION: ____ Service:  ______________________ 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
SECTION: ____ Service:  ______________________ 
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______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
SECTION: ____ Service:  ______________________ 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 


